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	Request from: 
	Date: 
	Dates of service: 
	Cost of service: 
	Service provided: 
	Reason a contract was not in place: 
	Corrective action to ensure compliance with contracting rules: 
	Account code to be used to pay for service: 
	Area Directors or Chief Name: 
	Area Directors or Chief signature: 
	Date_2: 
	Date_3: 
	Tracy Pinder Director of Finance: 


